
CITY OF OAKLEY, KANSAS 
Building Permit Information & Guideline Sheet 

 
THE FOLLOWING CODES ARE ADOPTED BY REFERENCE 

BY THE CITY OF OAKLEY, KANSAS 
 
BUILDING:  Uniform Building Code 
(Ord. # 867)  Published by the International Conference of Building Officials 
 
ELECTRICAL: National Electric Code 
(Ord. # 972)  Published by the National Fire Protection Association 
 
PLUMBING:   Uniform Plumbing Code 
(Ord. # 868)  Published by the International Association of Plumbing and   
    Mechanical Officials 
 
Why are permits required? 

Safety is the primary reason for requiring permits. The City’s building inspector 
checks to make sure construction and installations are proper for the protection of your 
family and property, your neighbors and buyers of your property. 
 
What type of construction would require permits? 

In general, all new construction, enlargement or addition which adds to the outside 
dimension or relocating of any building or structure already erected or remodeling of any 
building or structure with structural alterations requires a building permit.   Some examples 
of types of construction requiring permits are: 

 
New homes   Garages  Additions   Fences 
Sheds    Alterations   Commercial Construction 
  
Some types of projects do NOT require permits 

Cosmetic changes such as re-shingle, wallpapering, painting, new cabinets, 
sidewalks and gutter work do not require permits.   
 
 
How much do permits cost? 
 
Fences – There is a $5.00 charge for a fence permit.  A permit is required to ensure that 
City setback and height requirements are met. 
 
Misc – For structures less than 120 square feet and other miscellaneous, there is a $5.00 
charge. 
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Ordinance No. 871.  The fee for a permit to erect, construct, enlarge, alter, repair, move, 
improve, or convert a building or structure in the City of Oakley shall be determined as 
follows: 
 
SQUARE FEET OF STRUCTURE OR BUILDING   PERMIT FEE 
 
  120   to   400             $   10.00 
  401   to   800             $   30.00 
  801   to 1600             $   60.00 
  1601 to 2400             $   90.00 
  2401 and over            $ 120.00 
 
The fee to remove or demolish a building or structure shall be        $   10.00 
 
 
Ordinance No. 872.  The fee for a permit to  construct, enlarge, erect or replace a plumbing 
system in the City of Oakley shall be determined as follows: 
 
SQUARE FEET OF STRUCTURE OR BUILDING   PERMIT FEE 
 
  120   to   400             $   10.00 
  401   to   800             $   15.00 
  801   to 1600             $   20.00 
  1601 to 2400             $   30.00 
  2401 and over            $   40.00 
 
The fee for the installation of an underground sprinkler system will be     $   10.00 
 
 
Ordinance No. 873.  The fee for a permit to install electric conductors and equipment within 
or on newly constructed or remodeled public and private buildings or other structures and 
for the installation of optical fiber cable in the City of Oakley shall be determined as follows:  
 
SQUARE FEET OF STRUCTURE OR BUILDING   PERMIT FEE 
 
  120   to   400             $   10.00 
  401   to   800             $   15.00 
  801   to 1600             $   20.00 
  1601 to 2400             $   30.00 
  2401 and over            $   40.00 
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Preparation for obtaining permits 

When an application for a building permit is made it will be a minimum of 24 hours 
before the actual permit is approved.  Commercial plan review depends upon the 
complexity of the plans.  Once the permit is approved, all applicable permits and inspection 
fees must be paid prior to issuance of the permits.  Separate permits are required for 
electrical and plumbing with separate fees.  It is the owner’s responsibility to accurately 
place building on lot as shown! 
 

SINGLE FAMILY 
New structures, houses and garages:  
Submit one copy of plans.  The plans should include the following. 
• Plot plans, which have the dimensions of the structure, distance to the property 

line, location of the utilities and dimensions of the lot.   
• The floor plans should be scaled, should show the location and sizes of the 

windows, the location of the furnace/hot water tank, what rooms will be used for 
sleeping and the sizes and spans of floor joists and ceiling joist rafters. 

 
Additions or finished basements: 
• Plans need to be submitted similar to new houses for additions or finished 

basements.  Plot plans are required. 
 
COMMERCIAL AND MULTI-FAMILY 
Additions will require plans.   
Remodels will require plans if there is a change in the outside dimensions of a 
structure.  The detail required will depend upon the particular circumstances.  
Non-Residential--New buildings will require plans. 

 
Steps to Follow Prior to Making an Application for Permit 

All plans for construction must be drawn to scale. 
1. Find your lot stakes. 
2. Locate the proposed work site from the lot (property) lines and from existing 

  buildings.  (See Figure 1) 
3. Make a drawing of existing buildings, proposed construction, lot lines and  
 measurements. (See Figures 1 & 2) 
4. Bring all this information to the City Clerk’s Office to make application for  

  applicable permits.   
5. Check for underground utilities prior to excavating, (electricity, water, sewer, 

  gas, telephone etc.) 
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Additions and general remodeling such as new rooms or finishing attics and 

 basements. 
1. Draw a site plan.  (See Figure 1) 
2. Make a drawing of the addition, noting window, door and room 

measurements, the location of electrical switches, outlets and fixtures and 
plumbing fixtures as well as noting room uses (i.e. bedroom den, etc.) (See 
Figures 2 & 3). 

3. Make a drawing of the exterior of the building. (See Figure 4). 
4. Bring all this information to City Hall. 

 
Finishing basements 
Basements in dwelling units shall have at least one operable window or door 
approved for emergency escape or rescue.  These openings are required to open 
directly to a public street, public alley, yard or court.  Sleeping rooms require an 
exterior door or window for emergency escape or rescue that opens directly from 
the room. 

 
Setback Requirements 

All construction is subject to setback requirements as outlined in City Zoning 
Ordinance No. 956.  Please note, outdoor construction of separate structures such as 
garages or carports, sheds, decks, deck covers, in-ground pools are subject to setback 
requirements.  Check with the City Building Inspector for building setback requirements. 
 
Termite Treatment 

Pre-treatment for termites on new construction is recommended and a copy of the 
certificate is requested. 
 
Validity of permit 

The issuance or granting of a permit or approval of plans and specifications shall not 
be construed to be a permit for, or an approval of any violation of any of the provisions of 
the Uniform Building Code or of any other Ordinance of the City.  No permit presuming to 
give the authority to violate or cancel the provisions of this code shall be valid. 
 
Expiration of permit 

Permit will remain valid for a period not to exceed 180 days from the date issuance. 
 
 
Zoning Requirements 
 The City has adopted a Zoning Ordinance which does specify the types of building 
allowed in designated zones.  Check with the Building Inspector for these requirements. 
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What type of inspections are required? 

*Stakeout & Footings-forms & reinforcing steel should be in place. 
*Foundation-forms, steel and window blockouts in place. 
*Underground-any underslab plumbing in place. 
*Rough building-after electrical, rough plumbing, framing and roofing is 
  installed, prior to insulation and sheetrock.  The building should be weather  
  tight. 
*Sewers (City), Gas lines (Midwest Energy), inside & outside buildings 
*Electrical service, temporary and permanent. 
*Final inspection, after construction is completed, prior to occupying the   

              structure. 
*Special inspections might be required, given the nature of the project.  (i.e.   
    fire walls) 

 
All inspections will be coordinated by the City Building Inspector and a copy of the 
documentation for each project shall be kept on file in the City Clerk’s Office. 
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